
1 • LEGISLATIVE CONTACTS • FEBRUARY 2003

 NORTH CAROLINA

FEBRUARY 2003

2003 Legislative Directory
You Can Make A Difference!
By John L. Rustin and Jacqueline Schaffer

ost citizens greatly underestimate the ability
they have to impact the laws and regula-
tions that govern them—especially on the
state and local level. Instead of taking time
to become educated on the issues and
involved in the public policy process, many
citizens live under the assumption that they
have little or no ability to impact what their

elected officials do. Nothing could be further from the truth!
This special Legislative Contacts publication will give you

the basic information you need to have an effective voice in
North Carolina’s public policy arena. That information falls in
three areas: People, Policy, and Process.

People
Legislators are people too.

While they have entered the realm
of elected politics and now are
entitled to be addressed as “The
Honorable,” the truth is that they
are citizens just like you! They
have the same basic needs, wants
and desires as anyone else. In
fact, as a result of all of the duties
and responsibilities that come
with their elected position, they
are often very reliant upon others
for information, help and guid-
ance. They would not have sought
the position if they did not have a desire to serve, and they are
interested in hearing from and developing relationships with
the people that they represent.

As with any relationship it is important that you treat your
elected representatives with courtesy and respect. Treat them as
you would want to be treated, and recognize that they are very
busy people. The best time to develop a relationship with your
elected representatives is right now. Use the information in this
publication to find out who they are and how you can make
contact. Drop them a note and congratulate them on their
election and tell them that you look forward to working with
them this session. You may be surprised at how few people take
the time to actually contact their legislators, and you may also
be surprised at how receptive your legislators will be.

Policy
“Policy” simply means the issues in which you have an

interest. In addition to knowing your elected officials, it is
important that you know the issues. This doesn’t mean that you
have to be an expert on every topic that you care about, but it
does mean that you should understand the issues and be able to
communicate with others about why you feel the way you do.

A primary job of the North Carolina Family Policy Council is
to be a resource to lawmakers and the public on policy issues that
affect the family. We not only conduct in-depth research on a
wide variety of topics, but we also provide timely, daily updates
on our website at www.ncfamily.org to keep you fully informed
on what is happening on family issues in North Carolina and

across the country. Take the time
to learn about the issues you care
about and make sure to note
helpful resources as you research.

Process
Finally, when you know who

represents you and when you have
an opinion on a policy issue, take
the time to share it. Any time is a
good time to contact your elected
officials  about an issue with
which you are concerned. Write
them a letter, send them an email,
send a fax, give them a phone
call—or do all four. When you

contact them, be clear and concise. You can target your commu-
nications even more effectively if you know where a bill is in the
legislative process. Check the bill status on the North Carolina
General Assembly website or contact the North Carolina Family
Policy Council to receive our timely Legislative Alerts. If your
representative is on a committee that is considering a bill, give
them your input on the issue. If a vote is imminent, use the phone
and send an e-mail or a fax. There are many opportunities as bills
progress through the General Assembly to have input.  If you
hear that your legislator’s position may not agree with yours, go
see them. Never assume that someone else will do it for you.
Realize that legislators get very few calls and letters on most
issues and none on many issues. Your contact can make a
difference!

Dedicated to the
Preservation of the Family.
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 NORTH CAROLINA HOUSE OF REPRESENTATIVES

1 • William C. Owens, Jr.
113 Hunters Trail East
Elizabeth City, NC 27909
252-335-0167

2 • William T. Culpepper
P.O. Box 344
Edenton, NC 27932
252-482-2175

3 • Michael Gorman
4506 Carteret Drive
Trent Woods, NC 28562
252-637-7846

4 • Charles Johnson
6694 S. NC 43
Greenville, NC 27858
252-746-6831

5 • Howard J. Hunter, Jr.
P.O. Box 628
Ahoskie, NC 27910
252-332-3130

6 • Arthur Williams
74 Canal Lane
Washington, NC 27889
252-946-2576

7 • John D. Hall
P.O. Box 425
Scotland Neck, NC 27874
252-826-3114

8 • Edith D. Warren
P.O. Box 448
Farmville, NC 27828
252-753-4198

9 • Marian N. McLawhorn
P.O. Box 399
Grifton, NC 28530
252-524-3113

10 • Stephen LaRoque
2312 Hodges Road
Kinston, NC 28504
252-523-7700

11 • Louis Pate, Jr.
P.O. Box 945
Mt. Olive, NC 28365
919-658-6170

12 • William Wainwright
P.O. Box 33
Havelock, NC 28532
252-447-7379

13 • Jean Preston
211 Pompano Drive
Emerald Isle, NC 28594
252-354-6993

14 • Keith Williams
673 Parkertown Road
Hubert, NC 28539
910-326-1129

15 • Robert Grady
107 Jean Circle
Jacksonville, NC 28540
910-455-9359

16 • Carolyn H. Justice
P.O. Box 296
Hampstead, NC 28443
910-270-4604

17 • Bonner Stiller
4908 E. Yacht Drive
Oak Island, NC 28465
910-278-5379

18 • Thomas Wright
P.O. Box 1654
Wilmington, NC 28402
910-350-5921

19 • Daniel McComas
P.O. Box 2274
Wilmington, NC 28402
910-343-8372

20 • Dewey Hill
P.O. Box 723
Whiteville, NC 28472
910-642-6044

21 • Larry Bell
908 S. W. Boulevard
Clinton, NC 28328
910-592-1177

22 • Edd Nye
209 Ben Street
Elizabethtown, NC 28337
910-862-3679

23 • Joe P. Tolson
P.O. Box 1038
Pinetops, NC 27864
252-827-2749

24 • Jean Farmer-Butterfield
1001 West Vance Street N.
Wilson, NC 27893
252-291-0828

25 • Bill Daughtridge, Jr.
P.O. Box 508
Rocky Mount, NC 27802
252-443-0537

26 • Billy J. Creech
549-H Norris Road
Clayton, NC 27520
919-934-3847

27 • Stan Fox
P.O. Box 1206
Oxford, NC 27565
919-693-6449

28 • N. Leo Daughtry
P.O. Box 1960
Smithfield, NC 27577-1960
919-934-5012

29 • Paul Miller
4917 Vistawood Way
Durham, NC 27713-8066
919-493-4151

30 • Paul Luebke
1507 Oakland Avenue
Durham, NC 27705
919-286-0269

31 • Henry M. Michaux, Jr.
P.O. Box 2152
Durham, NC 27702-2152
919-596-8181

32 • James W. Crawford, Jr.
P.O. Box 5144
Henderson, NC 27536
252-492-0185

33 • Bernard Allen
6204 Charles Street
Raleigh, NC 27610
919-231-1970

34 • Don Munford
P.O. Box 2611
Raleigh, NC 27602-2611
919-821-6689

35 • Jennifer Weiss
303 Tibbetts Rock Drive
Cary, NC 27513
919-678-1367

36 • David Miner
108 Lakewater Drive
Cary, NC 27511
919-460-7757

37 • Paul Stam
P.O. Box 1600
Apex, NC 27502
919-362-8873

38 • Deborah Ross
425 South Boylan Avenue
Raleigh, NC 27603
919-832-6508

39 • Sam Ellis
3513 Auburn Knightdale Rd.
Raleigh, NC 27610
919-772-6434

40 • Rick Eddins
1504 Stratlen Court
Raleigh, NC 27615
919-847-1372

41 • Margaret Dickson
115 Dobbin Avenue
Fayetteville, NC 28305
910-485-3870

42 • Marvin W. Lucas
3318 Hedgemoor Circle
Spring Lake, NC 28390
910-497-2733

43 • Mary McAllister
730 Spyglass Drive
Fayetteville, NC 28311
910-488-9928

44 • Rick Glazier
2642 Old Colony Place
Fayetteville, NC 28303
910-484-4168

45 • Alex Warner
3778 S. Main Street
Hope Mills, NC 28348
910-424-5350

46 • Douglas Yongue
604 Prince Street
Laurinburg, NC 28352
910-276-1727

47 • Ronnie Sutton
2940 Philadelphus Road
Pembroke, NC 28372
910-843-2353

48 • Donald Bonner
P.O. Box 718
Rowland, NC 28383
910-422-3402

49 • Lucy Allen
312 N. Main Street
Louisburg, NC 27549
919-496-5111

50 • J. Russell Capps
7204 Halstead Lane
Raleigh, NC 27613
919-846-9199

51 • John Sauls
5127 Robin Roost
Sanford, NC 27332
919-499-0282

52 • Richard T. Morgan
570 Pinehurst South
Pinehurst, NC 28374
910-295-4575

53 • David Lewis
1500 S. Clinton Avenue
Dunn, NC 28334
910-892-6171

54 • Joe Hackney
P.O. Box 1329
Chapel Hill, NC 27514
919-929-0323

55 • Gordon Allen
233 Crestwood Drive
Roxboro, NC 27573
336-599-2943

56 • Verla Insko
610 Surry Road
Chapel Hill, NC 27514
919-929-6115

57 • Joanne Bowie
106 Nut Bush Drive E.
Greensboro, NC 27410
336-294-2587

58 • Alma Adams
#2 Mandela Court
Greensboro, NC 27401
336-273-9280

N.C. General Assembly
You can find out who represents you and
reach your representative via e-mail through
the General Assembly’s website at:

www.ncleg.net
Click on “Representation,” then click on
“Who Represents Me” and enter your full zip
code (nine digits).

When the legislature is in session, members
are usually in Raleigh from Monday evening
through Thursday afternoon. To reach them
by phone, call:

(919) 733-4111
Members mailing address at the legislature is:

North Carolina General Assembly
16 West Jones Street
Raleigh, NC 27601-1096 (House)

  -2808 (Senate)
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House Districts
(District numbers precede

Members’ names)

 NORTH CAROLINA HOUSE OF REPRESENTATIVES

59 • Maggie Jeffus
1801 Rolling Road
Greensboro, NC 27403
336-275-4762

60 • Earl Jones
21 Loney Circle
Greensboro, NC 27406
336-273-0840

61 • Steve Wood
P.O. Box 5172
High Point, NC 27262
336-883-9663

62 • John M. Blust
1515-1C New Garden Road
Greensboro, NC 27410
336-852-1647

63 • Alice Bordsen
411 S. 5th Street
Mebane, NC 27302
919-563-5264

64 • Cary Allred
4307 Sartin Road
Burlington, NC 27217
336-229-1980

65 • Nelson Cole
2012 Carpenter Drive
Reidsville, NC 27320
336-349-6734

66 • Wayne Sexton
1000 Bethlehem Church Rd.
Eden, NC 27288
336-627-1418

67 • Arlie Culp
8521 U.S. Highway 64 E.
Ramseur, NC 27316
336-824-2218

68 • Wayne Goodwin
P.O. Box 1166
Hamlet, NC 28345
910-205-0464

69 • Pryor Gibson
P.O. Drawer A
Troy, NC 27371
910-572-1217

70 • Bobby Barbee, Sr.
P.O. Box 700
Locust, NC 28097
704-888-4422

71 • Larry Womble
1294 Salem Lake Road
Winston-Salem, NC 27107
336-784-9373

72 • Earline Parmon
3873 Barkwood Drive
Winston-Salem, NC 27105
336-727-8186

73 • Curtis Blackwood, Jr.
4620 Homestead Place
Matthews, NC 28104
704-846-6019

74 • Linda Johnson
1205 Berkshire Drive
Kannapolis, NC 28081
704-932-1376

75 • Jeff Barnhart
P.O. Box 246
Concord, NC 28026-0246
704-786-2012

76 • Eugene McCombs
P.O. Box 132
Faith, NC 28041
704-279-2128

77 • Lorene Coates
1345 Gheen Road
Salisbury, NC 28147
704-636-6976

78 • Harold Brubaker
138 Scarboro Street
Asheboro, NC 27203
336-629-5128

Maps provided by the North Carolina General Assembly’s Information Systems Division.
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 NORTH CAROLINA HOUSE OF REPRESENTATIVES

79 • Julia Howard
330 S. Salisbury Street
Mocksville, NC 27028
336-751-3538

80 • Jerry C. Dockham
P.O. Box 265
Denton, NC 27239
336-859-2281

81 • L. Hugh Holliman
223-D  S. Main Street
Lexington, NC 27292
336-248-6272

82 • Gene Wilson
881 Queen Street
Boone, NC 28607
828-264-5365

83 • R. Tracy Walker
1111 Brookwood Drive
Wilkesboro, NC 28697
336-838-0606

84 • Phillip Frye
P.O. Box 589
Spruce Pine, NC 28777
828-765-4925

85 • R. Mitchell Gillespie
753 Lake Tahoma Road
Marion, NC 28752
828-724-9995

86 • Walter Church, Sr.
P.O. Box 760
Valdese, NC 28690
828-874-2141

87 • Edgar Starnes
5852 New Farm Road
Granite Falls, NC 28630
828-396-9653

88 • Mark Hilton
1351 Northern Drive, NW
Conover, NC 28613
828-464-9006

89 • Mitchell S. Setzer
P.O. Box 416
Catawba, NC 28609
828-241-3570

90 • Jim Harrell
P.O. Box 626
Elkin, NC 28621
336-902-0276

91 • Rex Baker
2183 Slate Road
King, NC 27021
336-983-6658

92 • George Holmes
3927 West Old Highway 421
Hamptonville, NC 27020
336-468-2401

93 • William McGee
P.O. Box 5
Clemmons, NC 27012
336-766-4481

94 • Michael Decker
P.O. Box 141
Walkertown, NC 27051
336-595-3008

95 • Karen Ray
262 Gibbs Road
Mooresville, NC 28117
704-660-5961

96 • W. Franklin Mitchell
734 Olin Road
Olin, NC 28660
704-876-4327

97 • Joe L. Kiser
P.O. Box 47
Vale, NC 28168
704-276-2725

98 • John Rhodes
19501 W. Catawba Ave. Ste 01
Cornelius, NC 28031
704-892-7783

99 • Drew Saunders
204 Sherwood Drive
Huntersville, NC 28078
704-875-2738

100 • James B. Black
417 Lynderhill Lane
Matthews, NC 28105
704-847-9938

101 • Beverly Earle
312 S. Clarkson Street
Charlotte, NC 28202
704-333-7180

102 • Becky Carney
P.O. Box 32873
Charlotte, NC 28232
704-332-1893

103 • Jim Gulley
2009 Kimway Drive
Matthews, NC 28105
704-847-9341

104 • Connie Wilson
726 Lansdowne Road
Charlotte, NC 28270
704-364-2311

105 • W. Edwin McMahan
5815 W. Park Drive
Charlotte, NC 28217
704-561-3402

106 • Martha Alexander
1625 Myers Park Drive
Charlotte, NC 28207
704-365-1003

107 • Pete Cunningham
3121 Valleywood Place
Charlotte, NC 28216
704-394-0919

108 • John Rayfield
119 Oak Trail
Belmont, NC 28012
704-827-2679

109 • Patrick McHenry
1426 Buckingham Avenue
Gastonia, NC 28054
704-864-5282

110 • Debbie Clary
105 D-02 Northshore Court
Cherryville, NC 28021
704-480-1407

111 • Tim Moore
212 S. Dekalb Street
Shelby, NC 28150
704-482-4441

112 • Bobby F. England
P.O. Box 908
Ellenboro, NC 28040
828-453-8807

113 • Trudi Walend
112 Ridgewood Place
Brevard, NC 28712
828-883-3790

114 • Martin Nesbitt
29 N. Market Street, 7th Floor
Asheville, NC 28801
828-252-0490

115 • Bruce Goforth
137 Stonecrest Drive
Asheville, NC 28803
828-298-8093

116 • Wilma M. Sherrill
P.O. Box 18561
Asheville, NC 28814
828-254-0991

117 • Carolyn K. Justus
P.O. Box 2396
Hendersonville, NC 28793
828-685-7433

118 • Ray Rapp
133 Quail Ridge Road
Mars Hill, NC 28754
828-689-2214

119 • R. Phillip Haire
P.O. Box 727
Sylva, NC 28779
828-586-1771

120 • Roger West
P.O. Box 160
Marble, NC 28905
828-837-5246

Stay Informed With
Family Policy Facts!

The North Carolina Family Policy
Council publishes a weekly update on
state and national public policy issues
that can help you stay informed about
what is happening in Congress and at
the General Assembly. The Family
Policy Facts is sent out each Friday
by e-mail, fax or mail. If you are
interested in receiving this update,
please contact the NCFPC by phone
at 919-807-0800 or by e-mail at
admin@ncfamily.org. Sign up now
for Family Policy Facts and stay on
top of the issues!

Our website is a great resource for
keeping you up-to-date with what’s
happening in the public policy arena.
Sign on daily for updated news
stories related to pro-family issues in
North Carolina and around the
country, including timely updates on
legislative activities at the General
Assembly. Our website also features
easy access to:

• View “Bills of Interest” that the
Family Policy Council is tracking
at the state legislature.

• Download our Findings policy
papers on a wide range of public
policy issues.

• Listen to our weekly radio
program Family Policy Matters
over the Internet.

• Sample various audio files and
video clips of policy related
events.

• Find helpful links to government
sites and other organizations.

Visit Us Online at
www.ncfamily.org
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 EVENTS EVENTS

NORTH CAROLINA SENATE

1 • Marc Basnight
2007 Legislative Building
Raleigh, NC 27601-2808
919-733-6854

2 • Scott Thomas
104 Pebblebrook Drive
New Bern, NC 28562
252-638-5688

3 • Clark Jenkins
P.O. Box 310
Tarboro, NC 27886
252-823-1769

4 • Robert Holloman
P.O. Box 42
Ahoskie, NC 27910
252-332-2738

5 • Tony Moore
P.O. Box 1384
Winterville, NC 28590
252-756-7457

6 • Cecil Hargett
P.O. Box 857
Richlands, NC 28574
910-324-5698

7 • John H. Kerr, III
232 Ridgewood Drive
Goldsboro, NC 27534
919-734-2910

8 • R.C. Soles, Jr.
Branchwater
Tabor City, NC 28463
910-653-3948

9 • Patrick J. Ballantine
6008 Forest Creek Circle
Wilmington, NC 28403
910-793-0505

10 • Charles Albertson
136 Henry Dunn Pickett Road
Beulaville, NC 28518
910-298-4923

11 • A.B. Swindell
700 Birchwood Drive
Nashville, NC 27856
252-459-7805

12 • Fred Smith
632 Marcellus Way
Clayton, NC 27520
919-553-5644

13 • David Weinstein
206 West 31st Street
Lumberton, NC 28358
910-739-3048

14 • Vernon Malone
2124 Lyndhurst Drive
Raleigh, NC 27610
919-828-5853

15 • John Carrington
515 Legislative Office Bldg.
Raleigh, NC 27601-2808
919-733-5653

16 • Eric M. Reeves
P.O. Box 510
Raleigh, NC 27602
919-838-0660

17 • Richard Stevens
132 Lochwood West Drive
Cary, NC 27511
919-851-1177

18 • Wib Gulley
4803 Montvale Drive
Durham, NC 27705
919-419-4447

19 • Tony Rand
121 Great Oaks
Fayetteville, NC 28303
910-864-0550

20 • Jeanne Lucas
P.O. Box 3366
Durham, NC 27702
919-733-4599

21 • Larry Shaw
1528 Nicklaus Drive
Fayetteville, NC 28303
910-488-5015

22 • Harris Blake
P.O. Box 4266
Pinehurst, NC 28374
910-295-6434

23 • Ellie Kinnaird
207 W. Poplar Avenue
Carrboro, NC 27510
919-929-1607

24 • Hugh Webster
208 Shadowbrook Drive
Burlington, NC 27215
336-584-6657

25 • William R. Purcell
1301 Dunbar Drive
Laurinburg, NC 28352
910-276-7328

26 • Philip E. Berger
311 Pinewood Place
Eden, NC 27288
336-623-4488

27 • Kay R. Hagan
305 Meadowbrook Terrace
Greensboro, NC 27408
336-379-8721

28 • Katie Dorsett
1000 N. English Street
Greensboro, NC 27405
336-275-0628

29 • Jerry Tillman
1207 Dogwood Lane
Archdale, NC 27263
336-431-5325

30 • John Garwood
453 Mark Lane
North Wilkesboro, NC 28659
336-838-5378

31 • Hamilton Horton, Jr.
860 Englewood Drive
Winston-Salem, NC 27106
336-725-4266

32 • Linda Garrou
3910 Camerille Farm Road
Winston-Salem, NC 27106
336-922-4192

33 • Stan Bingham
P.O. Box 86
Denton, NC 27239
336-859-2395

34 • Andrew Brock
2207 Farmington Road
Mocksville, NC 27028
336-998-3166

35 • Fern Shubert
505 S. Elm Street
Marshville, NC 28103
704-624-3519

36 • Fletcher Hartsell
P.O. Box 368
Concord, NC 28026
704-786-5161

37 • Daniel G. Clodfelter
523 Clement Avenue
Charlotte, NC 28204
704-334-3684

38 • Charlie Dannelly
3167 Dawnshire Avenue
Charlotte, NC 28216
704-392-1227

39 • Bob Rucho
400 Trafalgar Place
Matthews, NC 28105
704-847-3461

40 • Robert Pittenger
4521 Sharon Road, Ste. 120
Charlotte, NC 28211
704-365-0065

Senate Districts
(District numbers precede

Members’ names)

41 • R.B. Sloan
117 Old Post Road
Mooresville, NC 28117
704-662-6183

42 • James S. Forrester
P.O. Box 459
Stanley, NC 28164
704-263-8603

43 • David Hoyle
604 Queens Drive
Dallas, NC 28034
704-922-4969

44 • Austin Allran
515 6th Street, NW
Hickory, NC 28601
828-327-2632

45 • Virginia Foxx
11468 Highway 105
Banner Elk, NC 28604
828-963-5829

46 • Walter Dalton
560 N. Main Street
Rutherfordton, NC 28139
828-287-2908

47 • Joe Sam Queen
209 Hillview Circle
Waynesville, NC 28786
828-452-4286

48 • Tom Apodaca
114 South Drive
Hendersonville, NC 28739
828-696-3510

49 • Steve Metcalf
26 Highland Pointe Drive
Weaverville, NC 28787
828-645-3280

50 • Robert C. Carpenter
29 Admiral Drive
Franklin, NC 28734
828-524-5009



1 • Frank Ballance, Jr.
413 Cannon Building
Washington, D.C. 20515
202-225-3101
www.house.gov/ballance

2 • Bob Etheridge
1533 Longworth Building
Washington, D.C. 20515
202-225-4531
www.house.gov/etheridge

3 • Walter B. Jones, Jr.
422 Cannon Building
Washington, D.C. 20515
202-225-3415
www.house.gov/jones

Senator John Edwards
United States Senate
225 Dirksen Office Building
Washington, DC 20510
202-224-3154
http://edwards.senate.gov/
contact.html

Senator Elizabeth Dole
United States Senate
Washington, DC 20510
202-224-6342
http://dole.senate.gov

Senate House of Representatives

Telephone numbers and addresses are for Washington offices. E-mail addresses are also provided when available. For representatives without an
e-mail address, website addresses are provided. You can send your representative an e-mail through their website.

4 • David Price
2162 Rayburn Building
Washington, D.C. 20515
202-225-1784
www.house.gov/price

5 • Richard Burr
1526 Longworth Building
Washington, D.C. 20515
202-225-2071
Richard.BurrNC05@mail.house.gov

6 • Howard Coble
2468 Rayburn Building
Washington, D.C. 20515
202-225-3065
howard.coble@mail.house.gov

7 • Mike McIntyre
228 Cannon Building
Washington, D.C. 20515
202-225-2731
www.house.gov/mcintyre

8 • Robin Hayes
130 Cannon Building
Washington, D.C. 20515
202-225-3715
www.house.gov/hayes

9 • Sue Myrick
230 Cannon Building
Washington, D.C. 20515
202-225-1976
myrick@mail.house.gov

 UNITED STATES CONGRESS

10 • T. Cass Ballenger
2182 Rayburn Building
Washington, D.C. 20515
202-225-2576
www.house.gov/ballenger

11 • Charles H. Taylor
231 Cannon Building
Washington, D.C. 20515
202-225-6401
www.house.gov/charlestaylor

12 • Mel Watt
2236 Rayburn Building
Washington, D.C. 20515
202-225-1510
www.house.gov/watt

13 • Brad Miller
1505 Longworth Building
Washington, D.C. 20515
202-225-3032
www.house.gov/bradmillerCongressional Districts

(District numbers precede Members’ names)

 Contacting Congress
When Congress is in session, members

are usually in Washington, D.C., except on
the weekends. To reach your elected
officials by phone, call their Washington
office by dialing the numbers listed above or
by dialing the U.S. Congress switchboard
and asking for the member by name.

(202) 225-3121
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Communications Checklist
1. Would a letter, e-mail or phone call be more appropriate?
2. Is time of the essence?
3. Is the letter or e-mail properly addressed?
4. Is the issue stated clearly?
5. Have you recommended a proposed course of action that

is feasible?
6. Is it clear why this action is the best public policy?
7. If needed, is supporting information included?
8. Is the information from a reliable source and clearly

documented?
9. Is the letter written in a polite tone?

10. Does the letter contain a return address and/or means of
contacting you?


